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Prepare to succeed with a professional certificate.
Go beyond the classroom with hands-on training
and real world experience with certificates that
meet your professional needs and interests.

PROGRAMS INCLUDE:

Our certificate programs prepare you to succeed
in the modern workplace and are in demand by
employers in our area. Find the program right for
you and create your future today!
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Flexibility for Your Future
We are here to help you thrive.
You are passionate about preparing for your future.
You have a vision and know your priorities! Maybe you
want to learn a new skill, further your career, forge
a new path, or go back to work after taking a break,
but you still have to balance the demands of everyday
life. We see you, we understand what is important
to you, and we’re here to help! CPE is proud to offer
the best in professional development and personal
enrichment in the Columbus area. Along with our
in-class programming, we offer numerous online
classes across many fields that provide flexibility to
learn on your timeline, when life’s little moments allow.
We have the tools to help you cultivate your best self
in your professional and personal life and meet the
goals you’ve set and continue to create you!
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Teach with Us
Part of our mission is to hire the best part-time instructors
who bring practical knowledge and a significant skill set to our
team. If you have expertise and a love for teaching, we would
love to hear from you! Please email your resume, course ideas,
and contact information to assistance@columbusstate.edu.
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our market, we will contact you for more information.
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PROFESSIONAL DEVELOPMENT
Introduction to Social Media

BUSINESS
Start Your Own Small Business
The thought of starting your own small business may seem
overwhelming, but the Start Your Own Small Business course will
teach you what to do, and how to do it right, so you can be on the
path to success! This course will teach you how to choose the right
business opportunities and show you proven marketing techniques
that will help you build sales. You will gain an understanding of
traditional and non-traditional financing options and learn effective
employee-management procedures. You will also discover timemanagement techniques designed to help entrepreneurs succeed.
By the end of this course you will have the information needed to
pursue your dream of owning a successful business by starting on
the right track with proper structures and policies in place. Computer
software programs required.
3550029 | CEUs: 2.4 | Kris Solie-Johnson
Online: Classes start monthly

$149

Visit columbusstate.edu/ce for details.

Social Media Marketing
Whether you are an entrepreneur, small business owner, or
looking to advance your current career, learn how to increase
your visibility and grow your brand with this course. Join
marketing guru, Kirsten King, as she walks you through the sales
funnel, works with you to identify your target audience, and helps
you build your voice so you can better push sales. You will leave this
course with an action plan and the confidence you need to jump start
new growth!
6510062 | CEUs: 1.6 | Kirsten King
Feb 6 – Mar 26

4

Thu

6:00 – 8:00 pm

There are a plethora of social media networks available and it is hard
to know where to even begin! This course will help you navigate
this ever-changing world and introduce you to various social media
platforms so you are able to make an informed decision on how to
best reach your customers. Packed with examples of how businesses
are using social media, this course uses case studies to explore how
you can employ social media for a variety of business applications.
You will come away from this course with an understanding of success
metrics to evaluate the appropriateness of different sites and how
to track and evaluate the impact of social media on meeting your
business goals. Get the knowledge you need to generate success
through social media.
3500352 | Jennifer Selke
Online: Feb 3 – Feb 28

Marketing Using Social Media
Keeping up with your organization’s social media accounts and
pages can be a daunting task. Knowing when to post and how
to post adds to your already full to-do list. Ease your stress with
this course and learn ways to streamline social media into all your
business communications! This course will teach you how to create
your own private social media using Ning, work socially using Google
Docs and calendars, and move your website to an interactive Web
2.0 site. Upon course completion, you will have the necessary tools
to create and implement a social media strategy and know how to
facilitate smooth integration of social media into existing marketing
and communication strategies.
3500353 | Nicole Siscaretti
Online: Mar 2 – Mar 27

$149
8 sessions

$195

EBTC

CSU Continuing & Professional Education | columbusstate.edu/ce

$195

C S U CO NT INU ING & PRO FE SS IO NAL E DU CAT IO N | S PR I NG 2020

Integrating Social Media
Into Your Organization

O NLINE CE RT IFICAT E PRO G RAM

Social media integration and communication is now a staple for
businesses. If you do not have an active and engaging social media
presence, your organization is missing out on the potential to reach
new consumers and build customer loyalty. The Marketing Using Social
Media course will show you how to reach your target market and achieve
your marketing goals. This course will explore a variety of social media
sites and help you identify where to put your focus. You will learn how
to use social media to “put a face” on your organization and brand, and
create profiles that best serve the goals of your organization. You will
finish this course knowing how to maximize communication to keep
customers engaged and invested in your organization.
3500354 | Jennifer Selke

$195

Online: Apr 6 – May 1

Accounting and Finance
for Non Financial Managers
Get the foundation you need to understand the seven steps in the
accounting cycle and use accurate financial information to make
well-informed decisions. This course will break down the terminology
and processes of accounting and finance, as well as teach you how to
understand financial reports and statements. You will also discover
how budgets are built and how they are used as management tools.
Come away with the knowledge you need to analyze resource
allocation, evaluate financial performance, and make financial
decisions with confidence.
3500369 | Sharon DeFonteny

Accounting and Finance
for Non-Financial Managers
Even if you are not an accountant, knowing
accounting process and procedures is essential for
making informed business decisions. The Certificate
in Accounting and Finance for Non-Financial
Managers explains the financial concepts and
accounting processes used in most businesses and
will give you an understanding of this information to
make those decisions when it comes to budgeting,
setting goals, and assessing performance within your
own area of influence.
COURSE LIST:

Accounting and Finance
for Non Financial Managers
Financial Analysis and Planning
for Non-Financial Managers
Cash is King

$195
3500575

Online: Feb 3 – Feb 28

$495

Online: Feb 3 – May 1

ON L I N E C E RT I F I C AT E P R O GR A M

Cash is King

Social Media for Business
There is a difference between using social media
and making social media work for your business.
This certificate program will give you the knowledge
and tools needed to make your social media pages
communicate your message and brand to your
customers. You will come away with a plan to integrate
social media networks into your organization’s
marketing and customer communications, and make
social media a valuable part of your business strategy.

One of the components to the success of a business is cash. Poor
cash flow can cause the demise of a business and when even more
money gets paid out than is collected, small businesses fail. The
Cash is King course will help you discover how to maximize cash
flow, teach you the importance of cash, and show you what your
role is in cash flow success. By the end of this course, you will be
able to review possible internal and external sources of cash for your
business and read a cash flow statement and cash flow report. You
will also be able to reveal cash needs based on a three year estimate
of cash sources and uses and how to consider cash management
ideas to improve cash flow through improved business activities.
3500383 | Jodie Trana

$195

Online: Mar 2 – Mar 27

COURSE LIST:

Introduction to Social Media
Marketing Using Social Media
Integrating Social Media
Into Your Organization
3500351

$495

Online: Feb 3 – May 1

Register now! columbusstate.edu/ce | 706.507.8070
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Financial Analysis and Planning
for Non-Financial Managers
Being able tie together the financial aspects of business, with the
operational side of your area of influence, is a key component for
successful business practice. The Financial Analysis and Planning for
Non-Financial Managers course will give you a better understanding
of finance, to be able to better communicate business operations
inside and outside of your organization. This course will show
you how to use financial reports to plan and make decisions,
support the financial strategies of your organization, and know the
financial implications of your daily business decisions. Upon course
completion, you will be able to effectively interpret and respond to
your organizations financial information, and contribute towards the
organization’s profitability goals.
3500588 | Jodie Trana

$195

Online: Apr 6 – May 1

Revenue Generation for Nonprofits
Nonprofit organizations need to pay particular attention to revenue
generation to keep their programs funded. The Revenue Generation
for Nonprofits course will show you techniques that will improve the
success of current revenue stream, provide effective ways to develop
new revenue generating programs and services, and show you how
to have an organized approach to improving revenue generation for
non-profits. By the completion of this course, you will be able to tell
what revenue generating programs and services to continue, develop
new successful programs and services, and be able to effectively
promote your services and programs to get the funds needed to
sustain your organization.
3500371 | Fred Bayley

$495

Online: Feb 3 – Mar 27

Event Planning
Channel your creativity and people skills into an
exciting and rewarding career! The Certificate in
Event Planning will teach you the ins and outs of
the event planning industry and show you how to set
yourself apart from the competition. Learn how to
organize the behind the scenes work and navigate
vendor contracts, client expectations, and those
sometimes tricky family dynamics to ensure your
clients have a memorable experience on their special
day. Once you have your foundation in event planning
basics, learn the tools you need to set up your own
business and start your career in this unique industry.
This certificate consists of 2 sections: Event Planning
Part I & Event Planning Part II.

Jan 28 – Apr 14

6

Tue

6:00 – 8:00 pm

$259
12 sessions

Nonprofit
Administration
Running a nonprofit organization can be complicated.
With important components not found in traditional
business models, it takes expertise in nonprofit
administration to be able to successfully run a
nonprofit organization. With this certificate, dive
into the aspects of nonprofits that get them funded
and keep them running, such as how to evaluate and
convey your organization’s effectiveness to ensure
you are able to continue to serve your community.

C E RT I F I C AT E P R O GR A M

9620022 | CEUs: 2.4 | Lynda Johnson

O NLINE CE RT IFICAT E PRO G RAM

EBTC

CSU Continuing & Professional Education | columbusstate.edu/ce

COURSE LIST:

Revenue Generation for Nonprofits
Program Evaluation for Nonprofits
3500370
Online: Feb 3 – May 1

$595

C S U CO NT INU ING & PRO FE SS IO NAL E DU CAT IO N | S PR I NG 2020

Program Evaluation for Nonprofits
Enhance your understanding of program evaluation within the
nonprofit context. Find out how to improve your evaluation planning,
data collection, data analysis, and data use. Special attention will be
paid to the real-world challenges that organizations may face when
conducting evaluation, including staff time, costs, and reporting
evaluation results to funders. By the close of the course, you will
have a complete program logic model and evaluation plan ready for
implementation.
3500372 | Myia Walsh

$245

Online: Apr 6 – May 1

Introduction to Data Analysis

O NLINE CE RT IFICAT E PRO G RAM

Data Analysis
Data Analysis is quickly becoming one of the most
sought-after skills in the workplace. Companies have
vast amounts of data, but it is rare to have someone
with the ability to analyze that data to see trends and
make predictions. Add a whole new skill set to your
portfolio, and make a big difference in the success of
your organization by acquiring data analysis skills.

Introduction to Data Analysis will help you achieve competency
in this important area. In this course, you will acquire the ability
to identify potential sources of data and distinguish between
quantitative and qualitative data, and learn to identify and describe
a variety of analysis tools that will assist in processing data. By the
end of this course you will be able to demonstrate basic data analysis
techniques and show how analysis can contribute to a business’
future growth.

Introduction to Data Analysis
Intermediate Data Analysis
Advanced Data Analysis

3500386 | CEUs: 1.6 | John Rutledge

3500385

$195

COURSE LIST:

$495

Online: Feb 3 – May 1

Online: Feb 3 – Feb 28

Intermediate Data Analysis
Many of your business decisions involve comparing groups for
differences. For example, would men and women prefer different
product features? In addition, you may look at relationships between
variables. Does product recognition relate to subsequent product
purchase? This Intermediate Data Analysis course will introduce you
to the statistics behind these group differences and relationships.
In addition, you’ll learn how to work with ratings, graphs and userfriendly reports of statistical results.
3500387 | Mary Dereshiwsky

$195

Online: Mar 2 – Mar 27

Advanced Data Analysis

Cyber security issues are all around us and reach nearly every
part of our business and work, from online banking and education
to Facebook and Wi-Fi. Finally, you can get up-to-date on cyber
security basics and fundamentals. Designed for non-technical
managers, directors and others in the workplace, you will find out
about threats and vulnerabilities, safeguards, common attacks,
viruses, malware and spyware, disaster recover planning, intrusion
detection/prevention, basic security architecture, introductory
forensics, and cyber terrorism. At the end of this course, you will have
the knowledge needed to practice safer computing and safeguard
your business and work information.
3500389 | Stan Waddell

Take the guesswork out of important company decisions and
create solutions based on statistically significant information! This
course will ensure you are able to perform worthwhile inquiries and
communicate these results through visually appealing graphs and
relevant text your fellow employees will understand. Whether your
business is home based or a large company, this class will take you to
the next level where important decision-making is concerned.
3500388 | Jeff Kritzer

Cyber Security for Managers

$195

Online: Mar 2 – Mar 27

$195

Online: Apr 6 – May 1

Come teach with us.
Have an expertise and a love for teaching?
Please send your resume and course ideas
to assistance@columbusstate.edu today!

Register now! columbusstate.edu/ce | 706.507.8070
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ON L I N E C E RT I F I C AT E P R O GR A M

Entrepreneurship
Boost your chances of success for your new or small
business and reduce your risks. Get the latest on
planning your business, brainstorming ideas, and a
checklist for going into business. You will then learn
how to create a business plan, including assessing
business feasibility and prepare the management and
financial plans. Take home a step-by-step approach
to attract and keep customers, with an emphasis on
customer-driven marketing decisions and building a
strong brand. At the end of this certificate, you will
be able to identify the abilities required of successful
entrepreneurs and how to acquire them, develop
goals to help establish your business, develop an
outline for your plan, and take home techniques to
successfully manage and market your new business.
COURSE LIST:

Entrepreneur Boot Camp
The Business Plan
Entrepreneurial Marketing
3500390

The Business Plan
Whether starting a business or growing the one you have, a business
plan serves as a roadmap and can help secure needed funding. In
this course, you evaluate the many aspects and potential hurdles of
the business and build the Business Plan, one step at a time. This
practical, hands-on approach encourages you to immerse yourself
in the vision and planning aspects of your business. Focusing on
the most critical components of the Business Plan enables you to
uncover hidden risks and assess the business from a marketing,
management, and financial vantage point.

$495

Online: Feb 3 – May 1

Entrepreneur Boot Camp

3500392 | Mary Beth Izard

Starting a business is something that all of us have thought about
at one time or another. Everyone wants to be their own boss. Yet
statistics show that most businesses fail within the first five years.
This course provides insight into the characteristics, knowledge
and skills needed to become a successful entrepreneur. At the end
of this course, you will be able to identify the abilities required of
successful entrepreneurs and how to acquire them, develop goals to
help establish your business, develop an outline for your plan, and
take home techniques to successfully manage your new business.
3500391 | Conrad Brian Law
Online: Feb 3 – Feb 28

$195

Online: Mar 2 – Mar 27

Entrepreneurial Marketing
To succeed in today’s marketplace, entrepreneurs must know how
to effectively market their product or service. This course offers you
a step by step approach to attract and keep customers, all within
a realistic budget. With an emphasis on customer-driven marketing
decisions, you will learn how to build a strong brand, analyze which
tactics to use, and implement your marketing plan. Whether you are
starting a business or growing an existing one, you will take away
practical marketing tips and tools that you can use to improve your
marketing efforts.
3500393 | Kathy Nadlman
Online: Apr 6 – May 1
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$195

CSU Continuing & Professional Education | columbusstate.edu/ce

$195

Keys to Customer Service
Learning to build your customer service skills will have a powerful
impact on your career success as well as success in other areas of
your life. Through this course you will discover the direct relationship
between service skills and career achievement. You will become
skilled at being an exceptional service provider, helping your
organization and your career by translating your good service
intentions into a workable plan. You will also gain knowledge of ways
to consistently deliver great service to your customer base, ensuring
your customers come back time and time again.
3500397 | Nanette Sanders-Cobb

$145

Online: Feb 3 – Feb 28

Extraordinary Customer Service

O NLINE CE RT IFICAT E PRO G R AM

Customer service separates you from your competition, and
extraordinary customer service comes from focusing on the essential
elements that yield big results. Discover how easy it is to transform
your customer service from the ordinary to the extraordinary. This
course will teach you to understand your customer, how to set the
customer expectation, and how to respond to customer inquiries
effectively. You’ll build a customer service plan that will help you
focus on the key elements that will get you started on your pathway
to success.
3500398 | Fred Bayley

$145

Online: Mar 2 – Mar 27

Mastering Computer Skills
for the Workplace
Being proficient in computer applications can take a lot of time
and practice. Being self taught has its disadvantages, as you may
be doing things the hard way without even knowing it, costing you
valuable time and money. Expand or enhance your job skills with
the Mastering Computer Skills for the Workplace course and learn
how to use Microsoft applications correctly, thereby increasing your
productivity. This course will teach you how to use Excel, Word,
PowerPoint, and Outlook efficiently and effectively on their own, and
how they work together. By the end of this course you will know
the menus and commands for each application, and will be able
to create documents, spreadsheets, and presentations for optimal
management and communication.
3500416 | Betsy Flanagan

Customer service has become an increasingly
important component in business and the workplace.
Providing good customer service is essential for
organizational success, whether it relates to retaining
customers, serving your audience, or turning inquiries
into potential sales. The Certificate in Customer
Service will teach you to improve your customer
service skills to enhance your career skill set, improve
productivity, and increase your organization’s success.
You will also take away some extraordinary customer
service techniques you won’t find anywhere else.
COURSE LIST:

Keys to Customer Service
Extraordinary Customer Service
3500396

$245

Online: Feb 3 – Mar 27

$195

Online: Feb 3 – Feb 28

A to Z Grant Writing

Podcasting
Businesses are turning to podcasting to grow their brand and connect
with customers. People with a niche hobby are turning podcasts into
a business. Podcasting is experiencing a rebirth as mobile devices
are everywhere. The intimate nature of the audio medium allows
potential clients to get to know who you are and determine if you are
the kind of company with which they want to do business. Learn how
to take your business or hobby and turn it into a podcast. This stepby-step class will take you from start to finish and cover the required
elements needed to get your show online. Come to class with your
idea and end with your show online for all to hear.
3500432 | Travis Allison

Customer Service

$245

Help your nonprofit organization, school, religious institution, or
research organization acquire the funds needed to operate and
thrive by becoming a Grant Writer! Learn how and where to look for
potential funders who are a good match for your organization, how
to network and develop true partnerships with a variety of funders
and how to put together a complete proposal package and organize
a successful grant writing campaign. By the end of this course you
will have an understanding of the grant writing process and will be
able to research, plan, and write grants for any organization to get
the funds needed for every day operation or a special project that
impacts a community. Computer software programs required.
3500604 | Linda Vallejo
Online: Classes start monthly

$149
Visit columbusstate.edu/ce for details.

Online: Feb 3 – Feb 28

Register now! columbusstate.edu/ce | 706.507.8070
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The Basics of Bookkeeping

ON L I N E C E RT I F I C AT E P R O GR A M

The Basics of Bookkeeping course will help you understand the
numbers. You will gain an understanding of the accounting equation
and the importance of making it balance and learn to create a chart
of accounts that matches the needs of a business. By completion of
this course, you will be able to evaluate the financial transactions and
events of a business, record these transactions in the appropriate
accounts, balance the general ledger at month’s end and complete
the accounting equation and have an understanding of why this is
important to make your business thrive.

Bookkeeping
Whether you are an entrepreneur, running a family
business, or just looking to advance your career and
add to your skill set, the Bookkeeping Certificate will
provide you with the knowledge needed to measure,
and manage, the financial health of your business.
This program focuses on cash basis accounting. No
one will care more about the financial health of your
business than you! It’s imperative that you understand
how the process works and are able to complete the
accounting cycle accurately and in a timely fashion.
Even if you plan to outsource your bookkeeping
needs, understanding the bookkeeping process is vital
for your business’s financial health.

3500615 | Sharon DeFonteny
Online: Mar 2 – Mar 27

Understanding Debits and Credits
In this course, you will learn about the accounting equation and
the five categories involved in every business (Assets, Liabilities,
Owner’s Equity, Revenue and Expenses). Every financial transaction
falls into one or more of these categories. Learn how to create a
chart of accounts that meet the needs of your business. You will learn
how double entry bookkeeping works and the process of recording
debits and credits. This course will show you how to identify, analyze
and record transactions using journal entries under the cash basis
accounting method.

COURSE LIST:

Understanding Debits and Credits
General Ledger and Month End Procedures
Closing Procedures
and Financial Statements
3500817

3500816 | Sharon DeFonteny

General Ledger and
Month End Procedures

$495

General ledgers and month end procedures are a way to ensure your
business finanaces stay on track. In this course, you will learn how
to post journal entries to its respective general ledger account. This
course will show you how to make sure your general ledger balances
at the end of each month by preparing an unadjusted trial balance.
You will learn how to look for errors when you don’t balance, and how
to correct entries. After posting corrected entries and/or adjusting
entries, you will verify debits and credits are equal to an adjusted
trial balance. This course also goes through the steps of performing
monthly bank reconciliations.
3500815 | Sharon DeFonteny

Stocks, Bonds, and Investing; Oh My! is an enjoyable class that walks
you through the fundamentals of investing. The course will not only
teach you about the stock markets, 401k plans, and retirement, but
it will also address personal financial issues that are often ignored,
but absolutely essential, to your success as an investor. This course
won’t just throw a bunch of terms at you, expecting you to memorize
everything. The instructor takes the time to explain concepts in
detail so you understand how and why things work in the investment
world. You’ll leave this course with a comprehensive and thorough
education in personal finance and investment. And you will have
provided yourself with the independence, confidence, and peace of
mind you’ll need to make your own investment decisions. Computer
software programs required.
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$195

Online: Mar 2 – Mar 27

Stocks, Bonds, and Investing: Oh My!

Online: Classes start monthly

$195

Online: Feb 3 – Feb 28

Online: Feb 3 – May 1

3500804 | CEUs: 2.4 | Matt Crabtree

$195

Closing Procedures
and Financial Statements
This course shows you how to create a worksheet to adjust account
balances and prepare financial statements. Use your financial
statements to measure performance, make improvements, and set
goals. The final step covered in this course is closing your books
and preparing them for the next accounting period; this is done by
journalizing and posting closing entries.
3500814 | Sharon DeFonteny
Online: Apr 6 – May 1

$129
Visit columbusstate.edu/ce for details.

CSU Continuing & Professional Education | columbusstate.edu/ce

$195
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COMPUTERS & TECHNOLOGY
Computer Basics
This introductory course to personal computing will orient you to
a Windows-based operating system, the internet, word processing,
and email applications. You’ll learn basic computer concepts and
terminology while practicing internet searches, composing emails,
as well as saving, retrieving, and sharing files.
1110013 | CEUs: 0.4 | Keith Grier

$59

Feb 15

Sat

9:00 am – 1:00 pm

1 session

EBTC

Apr 25

Sat

9:00 am – 1:00 pm

1 session

EBTC

Mastering Microsoft Excel
Stay current in Microsoft Excel with the Mastering Microsoft Excel
course! This up-to-date course will allow you to examine the life of
an Excel worksheet and workbook, from creation to presentation.
You will learn how an Excel worksheet is constructed, populated
with content, and edited for delivery. You will discover the different
types of spreadsheets Excel can create and how various menu items,
commands, settings, and processes affect the look of your Excel
worksheets. You will leave class with a set of skills that are in high
demand and will understand how to use Excel to create effective and
appealing spreadsheets for use in business from scratch.
3500417 | Betsy Flanagan

$195

Online: Feb 3 – Feb 28

Intermediate Excel
Have you ever wondered why Excel is one of the most powerful
applications used today by many businesses? Excel is one of the most
important applications that you can study now to take your skills to
the next level! This course will help you increase your efficiency by
learning how to organize, display and calculate your data into useful
information. Find out how you can consolidate your data proficiently
into readable rows and columns using different table designs and
styles. Create a unique style for yourself to improve your spreadsheet
appearance to make the content easier to understand for your target
audience. Learn from the trainer on how beneficial it is to become
more productive in generating different everyday business functions.
Discover how easily pivot tables can be created to quickly summarize
large amounts of data. Through this course, these tasks will make
your work outstanding and unique in what you do.
3100036 | Amy Klous
Online: Mar 2 – Mar 27

$195

O NLINE CE RT IFICAT E PRO G RAM

Mastering Excel
A must-have skill to succeed in business, whether
you are an entrepreneur or a valued employee, is
the ability to create, edit, and manage spreadsheets.
Microsoft Excel is the most used spreadsheet tool
in the world. Begin with learning how an Excel
worksheet is constructed, populated with content, and
edited for delivery. Discover how various menu items,
commands, settings, and processes affects the look of
your Excel worksheets and workbooks. Then, increase
your efficiency by learning how to organize, display,
and calculate your data into useful information.
Identify different types of data and how data can
be best visually represented or formatted by using
different data tool techniques. Finally, you’ll learn a
variety of Excel’s most powerful features to analyze
data quickly and easily. This certificate will help you
discover how to attractively visualize your data into
meaningful information with confidence.
COURSE LIST:

Mastering Microsoft Excel
Intermediate Excel
Advanced Excel
3100034

$495

Online: Feb 3 – May 1

Register now! columbusstate.edu/ce | 706.507.8070
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Advanced Excel

CUSTOM TRAINING

We are faced with different types of business decisions each day that
can change the data we work with along with our financial outcomes.
Have you ever wondered what type of workplace skills you can learn
to make wiser decisions? Learning Advanced Excel contains these
tools that can help you prepare your worksheets accurately, examine
your data for authentication, and then find those answers to your
most difficult questions. This course will help you learn these required
business functions along with the tools required to analyze data
efficiently within the workplace. Save time for yourself by protecting
your valuable data and know with assurance that the entered data
is accurate without any errors. By completing the course, discover
how to attractively visualize your data into meaningful information
with confidence.
3100033 | John Rutledge

$195

Online: Apr 6 – May 1

Introduction to Microsoft Excel 2016

Continuing & Professional Education at
CSU provides area businesses with an
opportunity to improve their efficiency,
customer service and profitability through
customized training for their employees.

We provide:
• Classes at your place of business
• Consultation to determine needs
• Professional instruction and materials
• Custom courses designed to fit your
needs and budget, including Project
Management, Accounting Fundamentals,
Microsoft Office, Adobe Photoshop and
InDesign, ESL for Business, and more!

These lessons will teach you dozens of shortcuts and tricks for
setting up fully formatted worksheets quickly and efficiently.
You’ll also learn the secrets behind writing powerful mathematical
formulas and discover how to use the function wizard to quickly
and automatically calculate statistics, loan payments, future value,
and more. In addition, you’ll get tips on sorting and analyzing data,
designing custom charts and graphs, creating three-dimensional
workbooks, building links between files, endowing your worksheets
with decision-making capabilities, and automating frequentlyrepeated tasks with macros and buttons.
3560031 | Chad Wambolt
Online: Classes start monthly

Visit columbusstate.edu/ce for details.

Introduction to
Microsoft Excel 2019/Office 365
This course will introduce you to the Microsoft Excel 2019’s basic
functions and uses. Through hands-on lessons, you will learn
numerous shortcuts to quickly and efficiently set up worksheets.
You will also learn how to use the function wizard to calculate
statistics, future values, and more. In addition, you will get tips on
sorting and analyzing data, creating three-dimensional workbooks,
and automating frequently-repeated tasks with macros and buttons.
By the time you’re done, you will know how to use this vital Office
2019 tool.
3520887 | CEUs: 2.4 | Chad Wambolt
Online: Classes start monthly

We will bring the training to you.
For more information contact Samantha Gurski:
gurski_samantha@columbusstate.edu
CustomTrainingCE@columbusstate.edu
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Introduction to Windows 10
In this course, you will gain the foundation you need to get
started right away using Windows 10. File Explorer can help you
manage your files and create basic text documents using
WordPad. From finding files and folders, to organizing and editing
photos, to managing files on external drives, you will learn everything
you need to know about getting the most from this operating system.
And since security is important, you will also learn how to protect
your files, as well as how to protect and update Windows 10. By the
time you finish this course, you will have mastered the basic skills you
need to get the most from Windows 10 for both work and play.
3520888 | CEUs: 2.4 | Curt Simmons
Online: Classes start monthly

$149
Visit columbusstate.edu/ce for details.

HEALTH CARE
Medical Terminology
Common medical terminology is required to analyze and interpret
medical reports related to specific body systems. In this condensed
review of medical terminology, you’ll learn to identify medical terms
and words by their component parts and define the body structure
and its systems, cavities, planes, and positions. This class is essential
for anyone wanting to become a healthcare professional! Textbook
required.
9520017 | CEUs: 1.8 | Angela Foster
Feb 4 – Feb 20

Tue, Thu

6:00 – 9:00 pm

$125
6 sessions

EBTC

Introduction to Quickbooks 2017
Learn to manage the financial aspects of your small business quickly
and efficiently with this powerful accounting software program.
QuickBooks is designed especially for the small to midsized business
owner who enjoys Quicken’s ease of use but prefers a more traditional
approach to accounting. You’ll gain hands-on experience as you learn
how this well-designed accounting program can make it a snap to
set up a chart of accounts; reconcile your checking account; create
and print invoices, receipts, and statements; track your payables,
inventory, and receivables; create estimates; and generate reports.
5700859 | CEUs: 2.4 | Scott Paxton
Online: Classes start monthly

$129
Visit columbusstate.edu/ce for details.

Keyboarding
If you want to learn touch-typing or improve your existing typing
skills, this is the perfect course for you! In these lessons, you’ll use the
Keyboarding Pro 5 program, a typing tutorial designed for personal
computers, to learn how to touch-type—that is, to type text you read
from a printed page or a computer screen without looking at your
keyboard. Using Keyboarding Pro’s built-in word processor, you’ll
learn how to create, edit, and save word processing documents. As
you improve your typing speed and accuracy, you’ll use the word
processor’s timed writing feature to continually hone your skills.
You’ll even learn posture tips to minimize fatigue and help prevent
carpal tunnel syndrome. With the skills you master here, you’ll
become faster and more confident at the keyboard. By the end of
the course, you’ll know how to touch-type the alphabetic, numeric,
and symbol keys; create, save, and edit word processing documents;
and successfully take a timed writing test during a job interview.
5700864 | CEUs: 2.4 | Kathy Van Pelt
Online: Classes start monthly

$129
Visit columbusstate.edu/ce for details.

CE RT IFICAT E PRO G RAM

Medical Coding
& Billing
Medical Coding & Billing is one of the fastest growing
career sectors in the already booming healthcare
industry! Whether you want to code in a physicians’
office, for a hospital, or from home, our affordable
certificate program will help prepare you for this
profitable and flexible career. CSU Continuing &
Professional Education’s 240-hour certificate can
be completed in only 40 weeks, getting you ready
to succeed on either the AAPC or the AHIMA
credentialing exam.
SPRING COURSES:

Medical Terminology
Structure & Function of the Human Body
Introduction to ICD-10-CM Coding
Introduction to CPT & HCPCS Coding
Intermediate Medical Coding
Medical Billing & Reimbursement
ADDITIONAL COURSES:

Come teach with us.
Have an expertise and a love for teaching?
Please send your resume and course ideas
to assistance@columbusstate.edu today!

Inpatient Coding
9520006 | CEUs: 25.2 (252 contact hours)

$2495

See individual course descriptions for dates and times.

Register now! columbusstate.edu/ce | 706.507.8070
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Introduction to CPT/HCPCS Coding
This course will introduce you to CPT and HCPCS procedure coding.
Procedure coding is used by healthcare providers and outpatient
facilities to bill for services. Each procedure code is assigned a fee
that is used for calculating reimbursement for services provided. You
will enhance your knowledge of coding by learning the purpose and
terminology of CPT coding, the organization of the CPT manual and
the relationship between CPT codes and reimbursement. This course
will include evaluation of case studies and application of coding
conventions. Required Pre-requisites: Structure & Function of the
Human Body and Medical Terminology, Introduction to ICD-10-CM.
Textbooks required.
9520031 | CEUs: 4.8 | Aisha Heard
Jan 14 – Mar 5

Tue, Thu

6:00 – 9:00 pm

$549
16 sessions

EBTC

Intermediate Medical Coding
Gain more knowledge and practice of medical coding using ICD10-CM, CPT, and HCPCS codes within the physician practices and
outpatient setting. Learn how to apply coding knowledge to medical
case studies. Required Pre-requisites: Structure & Function of the
Human Body and Medical Terminology, Introduction to ICD-10-CM,
Introduction to CPT/HCPCS Coding. Textbooks required.
9520012 | CEUs: 3.6 | Phoenix Holmes
Mar 10 – Apr 16

Learn the daily operations of the human body while examining the
terminology, structure, function, and interdependence of the body’s
systems. You will be able to describe the structure and function of the
11 human organ systems and identify common disorders. Textbook
required.

Feb 25 – Mar 12

Tue, Thu

6:00 – 9:00 pm

$125
6 sessions

EBTC

Introduction to ICD-10-CM Coding
This course will introduce you to the International Classification of
Diseases, 10th Revision, Clinical Modification (ICD-10-CM). ICD-10-CM
is used to code diagnoses that describe patient conditions, diseases,
illnesses, injuries and other reasons for seeking healthcare services.
You will become familiar with the organization of the ICD-10-CM
coding manual and how to apply official guidelines and conventions
for accurate coding of diagnoses. This course will include out-ofclass work such as reading and writing assignments, practice and
practical application assignments. Required Pre-requisites: Human
Anatomy & Physiology and Medical Terminology. Textbook required.
9520030 | CEUs: 4.8 | Aisha Heard
Mar 17 – May 7

Tue, Thu

6:00 – 9:00 pm

12 sessions

EBTC

Gain a working knowledge of the medical billing and reimbursement
process. You will cover all areas of submitting, tracking, and
appealing insurance claims for a full range of healthcare plans. Topics
such as government funded programs, managed care plans, fraud
and HIPAA will be introduced and discussed along with hands-on
coding of claim forms, recognizing denials, and understanding how
to determine if correct reimbursement has been made. Access to
a computer and a valid email account outside of class is required.
Prerequisites: Structure & Function of the Human Body and Medical
Terminology, Introduction to ICD-10-CM, Introduction to CPT/HCPCS
Coding. Intermediate Medical Coding. Textbook required.
9520016 | CEUs: 4.8 | Angela Foster
Apr 21 – Jun 11

$549
16 sessions

6:00 – 9:00 pm

Medical Billing and Reimbursement

Structure & Function of the Human Body

9520019 | CEUs: 1.8 | Angela Foster

Tue, Thu

$425

EBTC

Tue, Thu

6:00 – 9:00 pm

$549
16 sessions

REGISTER TODAY!
The sooner you register, the more likely
you are to reserve yourself a seat in class.
Online registration is easy and convenient.

columbusstate.edu/ce
More registration options: page 34
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Certificates offered in
partnership with Academy
of Medical Professions
include National Certification
Exam, textbooks, letter of
recommendation, resume writing
and job placement assistance.

Medical Office
Specialist
A Medical Administrative Assistant is a
versatile professional that can perform
routine duties within the offices of many
types of health professionals, including
physicians, chiropractors, cardiologists
and others. In addition, you can
accomplish various jobs in the hospital
environment, or find employment
at freestanding emergency centers
and surgery centers. Opportunities
for Certified Medical Administrative
Assistants are growing because of the
constant change within the medical
profession and the surge of crosstraining, which means that one individual
is trained to do a variety of duties. This
course will teach you the practical realworld skills essential for success in the
healthcare field. This course consists
of Medical Terminology, Medical Front
Office Skills, EHR/EMR for the Medical
Office and the Administrative Medical
Assistant. You will learn MedTrak
electronic records system used in many
medical offices.Upon completion of
the program, you will take the CMAA
(Certified Medical Administrative
Assistant) Exam through the National
Healthcareer Association. Payment plans
are available.
9520025

$3000

Online: Register and begin class anytime
Visit columbusstate.edu/ce for details.

Medical Coding
Medical Billers and Coders are in high
demand. Most offices and hospitals find
it very difficult to find Medical Billers and
Coders and when they do, are willing to
provide great pay and benefits. If you
choose to work in the office or hospital,
flexible schedules are also possible and
they tend to be very accommodating. As
well as working in physician’s offices and
hospitals, you can choose to work for
Medical Billing Companies, Ambulance
Companies and Nursing Homes. Our
instructors are professionals in the
industry and can offer you the benefit of
their knowledge and experience. Upon
completion of the program you will
take your national certification of CPC.
Upon successful completion, your title
will be a CPC-A, for the first year. CPC-A
means you will be considered a certified
coder with an Apprentice designation
for one year, once you have worked for a
year, you will have your Apprentice title
removed and be an official CPC!
9520027

Medical
Transcription
Medical Transcription is the process of
turning dictated medical information into
typed records through the use of various
types of equipment, such as microcassette recorders, Wav files, telephone
systems and C-phones. This program
will teach you how to use the internet
and transcribe files through voice files,
using FTP and Byte scribe/Express
Scribe and foot pedals that connect to
your computer. By completion, you will
understand all the types of equipment
that are out there for transcribing across
the country. This course is State Licensed,
Insured and bonded and all instructors
are at home medical transcriptionists
that will be sure to show you all the
tricks of the trade.
9520028

$2400

 nline: Register and begin class anytime
O
Visit columbusstate.edu/ce for details.

$3500

 nline: Register and begin class anytime
O
Visit columbusstate.edu/ce for details.

Register now! columbusstate.edu/ce | 706.507.8070
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Pharmacy Technician
As a Pharmacy Technician, you will be helping the
Licensed Pharmacist with all the necessary day-today services that the Pharmacy provides. Everything
from preparing medications to answering phones,
receiving and verifying prescriptions, counting tablets,
taking requests for refilling of medications, and much
more. You are an assistant to the pharmacist. Talk
about job security!! This is a growing field with high
demand and great salaries. You can work for places
such as pharmacies at hospitals and independent
pharmacies like Rite Aid, Wal-Mart, and Walgreens.
There are so many possibilities. This 14-week program
guarantees that you will pass the Pharmacy Technician
Certification Board exam. You will be working one-onone with a Pharmacy Technician instructor as you go
through your weekly assignments. Upon completion
of this program, you will take the Pharmacy Technician
Certification Board exam and receive a Certificate of
Completion. Payment plans are available.

Basic Life Support Certification (CPR & AED)

Note: National Certification Exam, textbooks, letter of
recommendation, resume writing and job placement
is included.

Be prepared when the unthinkable happens to yourself, a loved one,
or even a stranger. This basic life-saving course will teach you how
to correctly perform cardiopulmonary resuscitation (CPR) and to
correctly use an automated external defibrillator (AED) on adults,
children, and infants. After successfully demonstrating proficiency in
the skills learned in class, you will leave certified by the American
Heart Association (AHA) and prepared to be an everyday hero. This
course meets all requirements for healthcare providers, childcare
specialists, educators, personal trainers, and those working in
service-related fields.

9520029 | Academy of Medical Professions

6540005 | CEUs: 0.4 | Carmen Evans

Online: Register and begin class anytime
Visit columbusstate.edu/ce for details.

$1850

$59

Jan 25

Sat

8:30 am – 12:30 pm

1 session

EBTC

Apr 25

Sat

8:30 am – 12:30 pm

1 session

EBTC

First Aid Certification
Expand upon your skill set and earn First Aid certification. This
additional time in the classroom will enable you to administer
basic life-saving techniques in the case of injury or other medical
emergency. This American Heart Association (AHA) course meets
all requirements for healthcare providers, childcare specialists,
educators, personal trainers, and those working in service-related
fields. Prerequisite: Basic Life Support Certification (CPR & AED) or
BLS Card.
6540006 | CEUs: 0.15 | Carmen Evans

$29

Jan 25

Sat

1:00 – 2:30 pm

1 session

EBTC

Apr 25

Sat

1:00 – 2:30 pm

1 session

EBTC

REGISTER AND SAVE
Take both certification classes (Basic Life
Support and First Aid) — for only $79!
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Dental Assisting

CE RT IFICAT E PRO G RAM

Phlebotomy
Technician

Find your place within this fast-growing sector by
taking this 10-week course designed to ensure you are
job ready for a Dental Assisting career. In addition to
all the skills you will learn, our program is designed
to teach all the aspects of obtaining employment
in the field, helping you to prepare to take national
dental exams, perfecting your resume and learning
how to find employment in Dental Assisting. Upon
completion of the program, you will take The Dental
Assisting National Board, Radiation Health and Safety,
and Infection Control exams. Internships are available.
Payments are available.

In 10 weeks, you can become a nationally certified
Phlebotomy Technician (CPT)! Whether you want
to work in a laboratory, physicians office, or a
hospital, this program is for you. Learn the necessary
venipuncture, transport, and safety skills you need to
be successful. This certificate program includes
everything you need—books, exam review, resume and
job placement assistance, as well as all registration
fees associated with the national certificate exam—
to gain a new skillset and start a new career!

9520026 | Academy of Medical Professions

9520010 | CEUs: 7.0 | Nancy Ryan

$2400



Online: Register and begin class anytime
Visit columbusstate.edu/ce for details.

Feb 3 – Apr 8

Mon, Thu

6:00 – 9:30 pm

Advance into a Profitable Career

Approved for VA

MyCAA and VA funding is available to help you achieve
your goals and increase your knowledge, skills, and
abilities. Many Continuing and Professional Education
certificate programs are eligible for funding.

• Graphic Design Certificate

$2400
20 sessions

EBTC

• Medical Coding and Billing
• Personal Trainer Certification
• English Language Institute
www.ebenefits.va.gov | 888.442.4551

• No application fee
• No transcripts

Previously Approved for MyCAA
• Digital Photography Certificate

• No basic courses required to
begin working on your certificate

• English Language Institute (ESOL)

• Most certification programs
allow you to accomplish your
goals in less than 18 months.

• Project Management

• Medical Coding and Billing
• Personal Trainer Certification
aiportal.acc.af.mil/mycaa | 800.342.9647

Register now! columbusstate.edu/ce | 706.507.8070
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HEALTH & FITNESS

Certificate in Food,
Nutrition and Health
The goal of this course is to provide a holistic overview of current
food and nutritional issues and their impact on physical, social,
emotional, and spiritual health. Throughout this course, you will
become more conscious of what you eat, why you eat it, how it is
prepared, and what consequences your food choices have on your
health as well as the health of the planet. You will also learn how to
change your eating habits for more healthful outcomes, including
swapping processed sugar for other sweeteners, adding probiotics
to the diet, and harnessing the healing effect of herbs. Ultimately,
you will gain insight into how food interacts with your body on
multiple levels—physical, mental-emotional, and spiritual—as well as
the impact it has globally.
3530377 | CEUs: 1.6 | Cyndie Koopsen
Online: Classes start monthly

$129
Visit columbusstate.edu/ce for details.

HUMANITIES
C E RT I F I C AT E P R O GR A M

Speed Spanish

Personal Trainer
Put your passion for fitness to work and become a
certified personal trainer! This NASM-certified, 80hour, comprehensive course covers topics such as
biomechanics and physiology and utilizes a hybrid
online and in-class approach. You learn the material
online, review the information in class, and then
receive practical training from your instructor. The
national certification will be issued after the successful
completion of the written & practical skills exams and
proof of CPR/AED certification. Access to a computer
outside of class and a valid email account is required.
Textbook, online content, and exam fee included.
1020001 | CEUs: 8.0 | Buddy DuToit
Feb 5 – Mar 25

Wed

6:00 – 9:00 pm

$985
8 sessions

EBTC

Imagine yourself speaking, reading and writing Spanish. Now you
can with Speed Spanish! This course is designed for anyone who
wants to learn Spanish quickly. You’ll learn six easy recipes for gluing
Spanish words together to form sentences. In no time at all, you’ll
be able to go into any Spanish speaking situation and converse in
Spanish.
3560030 | CEUs: 2.4 | Dan Mikels
Online: Classes start monthly

Visit columbusstate.edu/ce for details.

Speed Spanish II
This Speed Spanish course aims to give you confidence in Spanishspeaking conversations. You will see words, hear them pronounced
properly, and be given plenty of opportunities to practice your
pronunciation. Then, you will learn several clever recipes that you
can use to glue the words together into sentences. Enroll in Speed
Spanish II and you will see an immediate improvement in your
Spanish fluency from the very first lesson.
3540014 | CEUs: 2.4 | Dan Mikels
Online: Classes start monthly
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Introduction to American
Sign Language (ASL I)

CE RT IFICAT E PRO G RAM

Get to know the basics of communicating in American Sign Language
(ASL) with a certified instructor who has years of experience. You’ll
learn fingerspelling, signed vocabulary, grammar, and—after much
practice—expressive and receptive skills. Consider this course a
beginners’ guide to a lifelong pursuit of discovering the language
and the culture of Deaf Americans.
5530052 | CEUs: 2.6 | Anna Litchfield
Jan 28 – Mar 10

Tue, Thu

6:00 – 8:00 pm

$319
13 sessions

EBTC

Advanced American
Sign Language (ASL II)
Become a more confident and communicative signer with this
advanced American Sign Language (ASL) course. Increase your ASL
communication skills with more expressive and receptive practicing.
You will learn targeted grammar skills as well as over 350 new
vocabulary words and signed phrases.
5530053 | CEUs: 2.6 | Anna Litchfield
Mar 17 – Apr 28

Tue, Thu

6:00 – 8:00 pm

$269
13 sessions

EBTC

American Sign
Language (ASL)
The purpose of the American Sign Language (ASL)
Certificate is to provide training for students who
wish to learn basic American Sign Language and
understand the Deaf Culture. Students are taught how
to communicate with deaf and hard of hearing people
on a basic level in American Sign Language, through
the use of fingerspelling numbers, signs, and grammar
structures. This certificate is appropriate for students
who are planning to enter or are currently employed
in areas of customer relations. Students who complete
this certificate program will be in a position to use basic
communication with colleagues or customers who are
ASL users. Upon successful completion, a student who
earns this certificate may choose to continue their
studies in an Interpreting Program for ASL.
COURSE LIST:

Come teach with us.
Have an expertise and a love for teaching?
Please send your resume and course ideas
to assistance@columbusstate.edu today!

Introduction to American Sign Language
Advanced American Sign Language
9680001

$519

See individual course descriptions for dates and times.

Register now! columbusstate.edu/ce | 706.507.8070
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Adobe Acrobat

MEDIA & DESIGN
Adobe InDesign for the Graphic Artist
InDesign is a powerful but intuitive page layout application that
takes design and publishing to a new level, combining production
power and creative freedom alongside tight integration with other
Adobe design software. Work hands-on with project-based lessons
to create professional quality design documents and prepare them
for print vendors or other mediums, export as interactive PDFs, or
migrate files to web publishing. No textbook required.
9670009 | CEUs: 2.4 | Nathan Ford
Jan 27 – Feb 19

Mon, Wed

6:00 – 9:00 pm

$249
8 sessions

EBTC

Acrobat DC, or Document Cloud, is the latest software addition to the
PDF family. In this course, you will learn the fundamentals of creating
and managing PDF’s, creating interactive content, and fillable forms.
Also, discover a host of secret features for expanding a PDF and
bringing it to life! No textbook required.
9670006 | CEUs: 0.8 | Nathan Ford
Mar 11 – Mar 18
Mar 25

Wed
Wed

Graphic Design

EBTC
EBTC

Publishing for Print and Web
Ensure your designs are optimized for both print and web production
by discovering the difference between print and digital campaigns.
Explore current computer graphics technology including pixel and
vector-based graphics, units of measurement, and output. Identify
the best formatting options for web platforms and the differences
required for press. No textbook required.

Mar 2 – Mar 11

Mon, Wed

6:00 – 8:00 pm

$99
4 sessions

EBTC

Social Media Basics

By combining art and technology, graphic designers
create visual concepts to communicate ideas that
inspire, inform and captivate consumers. The Graphic
Design Certificate provides students with a solid
foundation for entry in the graphic design industry.
Working with Adobe software, you’ll learn design
and publishing fundamentals for producing print
and online media. Upon completion of the certificate
classwork, students will have compiled samples into a
professional portfolio. Classes are hosted in our state
of the art PC lab or students may choose to bring
their own laptop. Foundations of Graphic Design is
required as the first course in this certificate. Payment
plans are not available for this discounted registration
package. Call 706.507.8070 to register.
SPRING COURSE LIST:

Adobe InDesign for the Graphic Artist
Adobe Acrobat
Publishing for Print and Web
ADDITIONAL COURSES:

Foundations of Graphic Design
Adobe Illustrator for the Graphic Artist
Adobe Photoshop for the Graphic Artist
The Branding Process

Social Media has become an essential part of staying connected to
friends and family. If you or someone you know wants, or needs, to
be a little more social media savvy, this course is for you! We will
teach you how to navigate the more popular social media sites, and
you’ll be sure to get your questions answered so you can stay in
touch with those you love.
6710007 | CEUs: 0.4 | Keith Grier

$59

Jan 25

Sat

9:00 am – 1:00 pm

1 session

EBTC

Mar 28

Sat

9:00 am – 1:00 pm

1 session

EBTC

Introduction to Coding
Introduction to Coding will introduce you to the basics of computer
programing and various programing languages. You will learn the
basics of HTML, CSS, and Java Script in this course, as well as the
practical uses for each allowing you to create your own web pages
using code.
3100040 | Jeff Kritzer

$195

Online: Feb 3 – Feb 28

HTML and CSS Fundamentals
HTML and CSS Fundamentals will take you past the basics and dive
into the world of coding. You will learn the relationship between these
two industry-standard web page coding languages and the step by
step process of hand coding and building web pages. Topics include
creating web page content, styling text, creating page layouts, and
formatting web pages content.
3520871 | Andy Helmi
Online: Mar 2 – Mar 27

$999

See individual course descriptions for dates and times.
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9670002 | CEUs: 0.8 | Nathan Ford

C E RT I F I C AT E P R O GR A M

9670003

6:00 – 9:00 pm
6:00 – 8:00 pm

$125

CSU Continuing & Professional Education | columbusstate.edu/ce

$245

S PRI NG 2020

PROJECT MANAGEMENT
Introduction to Project Management
What is project management and why does it matter? The Introduction
to Project Management course will show you! You will learn what
project management is, why it is necessary, and gain first-hand
project management experience by creating and managing a project.
This course will teach you the necessary set of skills, processes, tools,
and templates to confidently setup, manage, and close-out a project.
4100008 | Andy Stanhope

$195

Online: Feb 3 – Feb 28

Project Management Processes

ON L I N E C E RT I F I C AT E P R O GR A M

Successful project management involves much more than making
a to-do list! Maintaining a clear, organized vision of a project is
essential for its successful completion. This course will break down
the vision into organized, manageable steps and provide students
with a well-rounded knowledge of the five Project Management
Processes relating to the Project Management Body of knowledge
(PMBOK) Guide. By completion, you will have a grasp on project
organization and analysis, allowing you to close out a project and
take away lessons to enhance future projects!

Coding
Coding is becoming one of the most in-demand
skills in the workplace today. As a result, coding
has become a core skill that bolsters one’s chances
for becoming a higher value to organizations. The
highest demand is for programming languages with
broad applicability. Begin by getting introduced to
the basics of computer programming and various
programming languages. Then go to the next level
and acquire all the basics of HTML and CSS. You will
learn the relationship between these two industrystandard web page coding languages and the step by
step process of hand coding and building web pages.
Finally, discover the advanced features of CSS and
learn how to use this very powerful language.

4100010 | Christina Mitchell
Online: Mar 2 – Mar 27

O NLINE CE RT IFICAT E PRO G RAM

Project Management
Project management is the key to good outcomes
in developing and expanding your business or
organization. Knowing how to manage a project can
increase your visibility within your organization and
will help improve your marketability. The Certificate
in Project Management will give you the skills,
tools, and templates to confidently and successfully
manage a project, from development to completion.
This certificate includes the Introduction to Project
Management, Project Management Knowledge Areas,
and Project Management Processes courses.

COURSE LIST:

Introduction to Coding
HTML and CSS Fundamentals
Advanced CSS
3520870

$195

$595

Online: Feb 3 – May 1

COURSE LIST:

Advanced CSS
This course covers the advanced features of CSS. You will learn how
to use this very powerful language to precisely layout web pages,
position page elements, and style them to your taste. Topics include
advanced web typography, working with grids, creating responsive
web pages, and working with CSS3 styles.
3520869 | Andy Helmi

$245

Introduction to Project Management
Project Management Knowledge Areas
Project Management Processes
4100011

$495

Online: Feb 3 – May 1

Online: Apr 6 – May 1

Register now! columbusstate.edu/ce | 706.507.8070
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Project Management Knowledge Areas
Knowing all of the components of project management is the best
way to ensure a successful outcome! This course will introduce you to
the ten Project Management Knowledge Areas and explain how they
support the five Project Management Processes. Upon completion
of this course, you will know how to perform qualitative risk analysis,
plan risk responses, and control risk, allowing you to be effective and
anticipate potential challenges to project completion.
4100009 | Andy Stanhope

$195

Online: Apr 6 – May 1

TEACHING & EDUCATION
Students with ASD
(Autism Spectrum Disorder)
Advanced Teaching Online
The opportunities for online teaching are increasing with each school
term. The Advanced Teaching Online course will help you discover
how to plan, develop, and teach an online course and provide you with
an overview and understanding of how teaching online differs from
in-person or face-to-face teaching. You will learn how to facilitate
online discussion, engage online learners, and interact with online
learners to enhance their learning. You will see how a how a model
online classroom functions, and will complete the course with the
knowledge needed to foster a quality online learning environment
for your students.
3580049 | Travis Allison

$195

Today, every school in America has students who have been
diagnosed as being on the autism specturm. The effects of autism
vary widely, but it is important for every teacher to understand how
to recognize behaviors that may indicate Asperger’s Syndrome (AS).
In this course, you take away strategies for working effectively with
Asperger’s students. You will find out how to work effectively with
parents to create the most positive learning environments for children
and teens with AS. The course is geared for K-12 teachers, but it is
also relevant for counselors, faculty in higher education, parents and
anyone else interested in understanding this important issue.
3580041 | Julie Coates

$145

Online: Mar 2 – Mar 27

Online: Feb 3 – Feb 28

O NLINE CE RT IFICAT E PRO G RAM

Designing Online Instruction
The Designing Online Instruction course will provide you with
practical, how-to techniques for the design of online instruction,
including the planning of online courses, identifying resources and
design guidelines, and the best information on the phases of design
and development of online courses and models. By the completion
of this course, you will have the key steps in how to design online
instruction and have answers to questions about copyright issues,
assessment and evaluation, and know how to confidently manage
your online courses.
3580050 | Dionne Felix

$195

Online: Mar 2 – Mar 27

Fostering Online Discussion
Online discussion is a key component of online learning and the
Fostering Online Discussion course will show you how to be an
engaged facilitator leading to an optimal learning experience for your
students. This course will show you how to keep your online course
communication momentum strong throughout the term, and teach
you strategies for continuing to develop your online communication
potential. You will also learn how to assess your students’ online
performance in meaningful ways and provide valuable feedback. You
will come away with advanced, practical, how-to tips to fostering
meaningful and engaging online discussion.
3580051 | Mary Dereshiwsky

$195

Online: Apr 6 – May 1
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Online Teaching
Online learning is a fast growing area and the need
for online teachers is growing exponentially. The
Certificate in Online Teaching will give you the tools
and knowledge to be a successful instructor, and
either transition to this exciting field or improve and
expand your online teaching skill set. This certificate
includes three courses: Advanced Teaching Online,
Designing Online Instruction, and Fostering Online
Discussion.
COURSE LIST:

Advanced Teaching Online
Designing Online Instruction
Fostering Online Discussion
3580048 | CEUs: 4.8
Online: Feb 3 – May 1

$495
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REAL ESTATE

ON L I N E C E RT I F I C AT E P R O GR A M

Real Estate Salesperson Pre-Licensing Course

Learning Styles

Making your own hours, showcasing beautiful homes, generous
commissions - what job could be better? This intensive, 75-hour
course will cover real estate laws, valuation, contracts, qualifying
and financing the buyer, and more to prepare you for the Georgia
Real Estate Salesperson Exam. Extensive reading and homework
assignments will help you gain a full understanding of what it takes
to be a real estate agent. Access to a computer and a valid email
account outside of class is required to take homework exams. CSU
is approved by the Georgia Real Estate Commission as a provider of
real estate education. Textbook included.

How learners learn is a hot topic and there is new
research coming out daily showing how to best teach
those with differing learning styles. In the past, we
have taught everyone equally and the same, but now
we know we need to be teaching everyone equally,
but different. The Certficate in Learning Styles will
show you the most current and advanced informaiton
regarding teaching the most prevelant demographics
in the classroom: generation, gender, and students on
the autism spectrum.

9550001 | CEUs: 7.5 | Danny Amberson
Jan 13 – Apr 20
Mon, Thu
(No class 1/20, 2/6, 3/30, 4/2)

COURSE LIST:

Students with ASD
(Autism Spectrum Disorder)
Gender in the Classroom
Generational Learning Styles
for K-12 Teachers
3580062

EBTC

GRE Preparation - Part 1
(Verbal and Analytical)

$395

If you’re planning to apply to graduate school, you’ll likely have to
take the GRE. Part 1 takes you through all the question types on the
verbal reasoning and analytical writing sections, including reading
comprehension, text completion, sentence equivalence questions,
and both essay tasks. You’ll also gain pointers on time management,
anxiety relief, scoring, and general standardized test-taking. Be
prepared to excel on exam day to achieve your best potential score!

Gender in the Classroom
Differences in gender are attributed to differences in learning and
the way students respond to the rigors of school and schoolwork.
This class will dive into these differneces and break down what you
can do to create a produtive learning environment for all of your
students.
$145

Online: Mar 2 – Mar 27

Generational Learning Styles
for K-12 Teachers
Regardless of your age, it is always helpful to increase your
understanding of how your current students learn and what your
future students might need. Students learn in a variety of ways, so
this course will focus on the influence of generational characteristics
on learning styles. We will explore fascinating information on the
brain and how each generation has responded to their unique
“cohort experience.” You will acquire the skills and information
needed to facilitate Gen Y, the emerging generation of learners, and
also understand how your own generational characteristics impact
your learning AND your teaching.
3580038 | CEUs: 1.6 | Kassia Dellabough

25 sessions

TEST PREP

Online: Mar 2 – May 1

3580060 | Julie Coates

6:15 – 10:00 pm

$549

3510229 | CEUs: 2.4 | Laura Davis
Online: Classes start monthly

$129
Visit columbusstate.edu/ce for details.

GRE Preparation - Part 2
(Quantitative)
Part 2 features a math review and techniques for tackling the
quantitative comparison, data interpretation, and standard math
questions that make up the quantitative reasoning sections, as well
as how to tackle the GRE’s unique new question formats. You’ll find
pointers on time management, anxiety relief, scoring, and general
standardized test-taking, too.
3510230 | CEUs: 2.4 | Jessie Stellini
Online: Classes start monthly

$129
Visit columbusstate.edu/ce for details.

$145

Online: Apr 6 – May 1

Register now! columbusstate.edu/ce | 706.507.8070
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GMAT Preparation
Taking this course will provide you with test-taking techniques and
methods for improving your score and saving time on all GMAT
question types. In the verbal lessons, we will discuss how to do
your best on reading comprehension questions, sentence correction
questions, critical reasoning questions, and the analytical writing
assessment. In the quantitative lessons, we provide a comprehensive
math review and techniques for tackling both problem solving and
data sufficiency questions. Textbook recommended but not required.
3510231 | CEUs: 2.4 | Benjamin Gialloreto
Online: Classes start monthly

$129

Visit columbusstate.edu/ce for details.

Praxis Core Preparation

LSAT Preparation - Part 1
Part 1 provides an overview of law school entrance procedures, a
career in law and law school survival techniques. Participate in
an intensive review of analytical reasoning questions, including
techniques for drafting the three most helpful types of diagrams,
and explanations for and interpretations of correct answer choices.
You will also learn the outline format that law school admissions
counselors favor for preparing the writing sample. Textbook required.
3510232 | CEUs: 2.4 | Benjamin Gialloreto
Online: Classes start monthly

$129

Visit columbusstate.edu/ce for details.

LSAT Preparation - Part 2
Part 2 provides an intensive review of reading comprehension
and logical reasoning questions, including techniques for quick
elimination of incorrect answers, explanations and interpretations
of correct answers, and proven approaches for selecting the correct
answers. Textbook required.
3510233 | CEUs: 2.4 | Benjamin Gialloreto
Online: Classes start monthly

$129

Visit columbusstate.edu/ce for details.

SAT/ACT Preparation - Part 1
Universities and colleges throughout the U.S. require applicants to
take the SAT or ACT as part of their evaluation package. This course
will prepare you for both tests. Both the ACT and the SAT contain
verbal and math question types. SAT/ACT Preparation Part I will give
you all the information you need to do well on the verbal questions
of the ACT and the new SAT. Textbook required.
3510234 | CEUs: 2.4 | Benjamin Gialloreto
Online: Classes start monthly

$129

Visit columbusstate.edu/ce for details.

Part 2 will give you all the information you need to do well on the
math questions of the ACT and the SAT. The ACT math tests your
knowledge of arithmetic, algebra, geometry, trigonometry, and basic
statistics. This course provides you with a complete math review of
all these subjects. We’ll also show you how to use your time wisely
so that you finish as many math questions as possible. Taken with
Part 1, this course will prepare you to excel in all sections of the
undergraduate college entrance exams and provide you with the
means to achieve your best potential score! Textbook required.

Online: Classes start monthly
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3510237 | CEUs: 2.4 | Katie Paxton
Online: Classes start monthly

$149
Visit columbusstate.edu/ce for details.

Project Management Professional Prep I
Prepare for the Project Management Institute’s (PMI)® prestigious
Project Management Professional (PMP)® certification exam.
Master the first seven chapters of A Guide to the Project
Management Body of Knowledge (PMBOK® Guide), 6th edition—the
essential resource for the PMP® certification exam. Find out about the
10 Project Management Knowledge Areas, five Process Groups, and
47 project management processes. Raise your project management
IQ by discovering tips and techniques related to the questions you’ll
encounter on the PMP® exam. Use proven learning strategies to help
absorb key terminology, concepts, and formulas.
3510238 | CEUs: 2.4 | Tony Swaim
Online: Classes start monthly

$159
Visit columbusstate.edu/ce for details.

Project Management Professional Prep II

SAT/ACT Preparation - Part 2

3510235 | CEUs: 2.4 | Jessie Stellini

Are you a prospective teacher who needs to pass the Praxis Core
Exam? Have you already attempted the Praxis Core and not been
successful? If you answered yes to either of these questions, then
this course is for you. You will get familiar with the different types of
questions that appear on the reading and writing tests. You will
master the many areas of math that you will be tested on: number
operations, negative numbers, exponents, square roots, order of
operations, decimals, fractions, percentages, algebra, geometry,
systems of measurement, and probability and statistics. To prepare
for the two essays, you will learn what constitutes high scoring essays
and go through the process of writing each essay in the amount of
time allotted. You will also learn useful test-taking strategies and
have the opportunity to take a full-length practice test in each
subject area. After completing this course, you will be ready to pass
the Praxis Core Exam. Computer software programs required.

$129

Learn all about the 10 Project Management Knowledge Areas, five
Process Groups, and 47 project management processes. Gain a
strong understanding of earned value management, risk
management, simulation, sensitivity analysis, and make-or-buy
analysis. In addition to learning about the PMBOK® Guide, you will gain
insight into PMI®’s code of professional responsibility and discover
powerful techniques you can use to continue preparing for the PMP®
exam after this course is over. Computer software programs required.
3510239 | CEUs: 2.4 | Tony Swaim
Online: Classes start monthly

Visit columbusstate.edu/ce for details.

CSU Continuing & Professional Education | columbusstate.edu/ce

$159
Visit columbusstate.edu/ce for details.
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ENGLISH LANGUAGE INSTITUTE
Enhanced TOEFL Prep
Enhanced TOEFL Preparation is a 12-hour instructor-guided course
for students with intermediate English proficiency (CEFR B1 or higher,
or TOEFL > 42) who are actively preparing for the TOEFL IBT (Test
of English as a Foreign Language, Internet-Based Test). The first four
sessions will include a test overview, strategies and resources for test
preparation, test taking strategies and practice exercises for each
of the four test sections. The final session will include a mock test
experience and a follow-up conference with the instructor to develop
a test prep plan. Textbook included.
8520073 | CEUs: 1.2 | Paige Burns
Jan 17 – Feb 7
Feb 14

Fri
Fri

1:00 – 3:00 pm
1:00 – 5:00 pm

$179
4 sessions
1 session

EBTC
EBTC

Learn English Through Current Events
English learning is more effective with a purpose! Study English
through interaction with others as you discuss and share current
events from around the world. In each session, students will read,
write, listen, and speak in English. All materials are included. Classes
are taught by a certified English as a Second Language instructor.
8520080 | CEUs: 0.8 | Cynthia Hunt

$99

Jan 23 – Feb 13

Thu

6:00 – 8:00 pm

4 sessions

EBTC

Feb 20 – Mar 12

Thu

6:00 – 8:00 pm

4 sessions

EBTC

Mar 19 – Apr 9

Thu

6:00 – 8:00 pm

4 sessions

EBTC

English Language Institute (ELI)
Open to anyone who wants to
learn English quickly and effectively.

Intensive English Program (IEP)
Designed to provide immersive,
interactive, integrated, and intensive
English language experiences, so you can
reach your professional or academic goals.
Six class options are available weekdays,
Monday – Friday, 9:00 am – 2:15 pm.
Classes begin January 13.

REGISTER AND SAVE
Take all 12 sessions for $249

English for Specific Purposes
Parents and Preschoolers:
English Class for English Learners
Bring your children (ages 2-5) and learn English together with
educational activities! Parents and children attend each session
together which includes songs, stories, and fun with repetition to
learn language naturally. All materials included. Classes are taught by
a certified English as a Second Language instructor.
8520081 | CEUs: 0.4 | Stacey Broom

$59

ELI can customize courses for
individuals or groups with specific needs.
Our certified teachers will help you meet
your goals and gain the English skills you
need to succeed. Start anytime!

Contact us or come in today
for consultation and placement.

Jan 27 – Feb 17

Mon

10:00 – 11:00 am

4 sessions

EBTC

Jan 29 – Feb 19

Wed

10:00 – 11:00 am

4 sessions

EBTC

Mar 2 – Mar 23

Mon

10:00 – 11:00 am

4 sessions

EBTC

eli@columbusstate.edu | 706.507.8521

Mar 4 – Mar 25

Wed

10:00 – 11:00 am

4 sessions

EBTC

Elizabeth Bradley Turner Center

REGISTER AND SAVE
Take all 16 sessions for $199

columbusstate.edu/eli
# YO U A R E W E LC O M E H E R E
Register now! columbusstate.edu/ce | 706.507.8070
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PERSONAL ENRICHMENT
Drawing Crash Course!

ART
Watercolor Crash Course
Enjoy an afternoon of experimentation and fun while you learn the
fundamentals. Learn the basic techniques of practiced watercolorists
and use a limited color palette--mixing yellow, red, and blue-to guarantee color harmony. You can expect plenty of individual
attention as Brenda demonstrates the entire painting process stepby-step. Materials provided. Subject: Great Blue Heron.
4500002 | CEUs: 0.4 | Brenda Stevens
Jan 18

Sat

12:30 – 4:30 pm

$69
1 session

RAPC

Beginning Watercolor
Take your skills from experimentation to master creation with
Beginning Watercolor! This class covers all the basic watercolor skills:
You will learn how to control the paint, the four ways of applying
paint to paper, how to understand and use the color wheel as a
guide to mixing colors, and how to make a painting appear three
dimensional by adjusting values and placing cast shadows. You will
be amazed by what you can do! Materials provided.
5600006 | CEUs: 0.9 | Brenda Stevens
Jan 28 – Feb 11

Tue

6:00 – 9:00 pm

$125
3 sessions

RAPC

Intermediate Watercolor
In Beginning Watercolor you learned the four ways of applying paint
to paper and how to use the best tool a colorist has: the color wheel.
Now, you can continue to practice these skills while painting simple
landscapes that include skies, trees, and water. This beautiful scenery
will not only help to hone your strengths and weaknesses, but also
challenge you to make practice perfect. Materials required.
5600003 | CEUs: 1.2 | Brenda Stevens
Feb 25 – Mar 17
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Tue

6:00 – 9:00 pm

This four hour class serves as a great introduction to drawing if
you’re a beginner and a wonderful review if you’ve drawn before.
Improve your observation skills and experience how drawing can
become a time of meditation. Complete a series of exercises that
focus on form, dimension, shading, and basic perspective. You will
also be introduced to the intuitive world of artists with exercises from
drawing on the right side of the brain. Materials provided.
5600007 | CEUs: 0.4 | Brenda Stevens
Feb 29

12:30 – 4:30 pm

1 session

RAPC

Pets and Portraits
If you are an animal lover, this is the course for you! Whether you’re
a beginner or a seasoned painter, you’ll find plenty of content to
take your work to the next level! In this fun art class, you will learn
how to plan your painting, model your subject, and paint with value,
color temperature, edges, and so much more. Expert artist Cynthia
Golden-Frasier will show you how to put it all together in a painting
full of personality. Materials required.
5600001 | CEUs: 1.2 | Cynthia Golden-Frasier
Apr 9 – Apr 30

Thu

6:00 – 9:00 pm

$125
4 sessions

EBTC

Beginning and Intermediate Acrylic
Create lovely works of art as you navigate the basics of composition,
design, and color theory. Discover the joy of working with acrylics as
you explore various mixing and application techniques. Work from
a still-life or your imagination. Beginners-to-intermediate will gain
dexterity in brush work and paint application. No matter your ability,
you’ll push this medium to its limits and experience the fun, ease, and
lack of boundaries this course offers. Materials required.
5600002 | CEUs: 1.8 | Cynthia Golden-Frasier
Jan 23 – Feb 27

$125
4 sessions

Sat

$69

RAPC

CSU Continuing & Professional Education | columbusstate.edu/ce

Thu

6:00 – 9:00 pm

$159
6 sessions

EBTC
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Sketching Uptown!

Patchwork Progress: Quilting Basics

Look at the Columbus cityscape in a whole new way with our
Sketching Uptown class! After exploring basic perspective and
composition in the classroom, you will venture Uptown with an
artistic eye and render a sketch of your favorite Columbus landmark
or cityscape. Our expert instructor will provide feedback and help
you sharpen your skills to create beautiful sketches where ever you
may go. Materials required.

Our Patchwork Progress course is the perfect way to learn about the
basic techniques and tools that are the building blocks for all quilt
construction. Skills such as piecing, quilting, and binding will help
you form good habits and avoid frustration as you complete your
own wall size sampler quilt. This class will get you and your machine
started in the colorful world of quilting!

5600008 | CEUs: 1.2 | Cynthia Golden-Frasier
Mar 12 – Apr 2

Thu

6:00 – 9:00 pm

$125
4 sessions

5500052 | CEUs: 1.2 | Maryse Vaillancourt-Prescott
Mar 10 – Mar 31

Tue

6:00 – 9:00 pm

$125
4 sessions

EBTC

EBTC

Sew What’s Next: Serging

CRAFTS & HOBBIES
Ready, Set, Sew
There is just sew much you can create by learning this skill! For those
with little-to-no experience with a needle, discover the fundamentals
of sewing. Learn how to: operate your sewing machine, stock and
organize your work space, and select the right fabrics and patterns,
and learn techniques for beginning construction of your piece.
Complete two beautiful projects, on your own, using valuable tips
and tricks. Materials required.
210004 | CEUs: 1.2 | Maryse Vaillancourt-Prescott
Jan 27 – Feb 17

Mon

6:00 – 9:00 pm

$125
4 sessions

EBTC

Get the know-how to take your sewing to the next level with this
course! Knowing how to use a Serger can open you up to a world of
possibilities in hems, decorative stitches, and finishes, and items you
can make for your friends and family. This class will familiarize you
with the basic elements of your own serger such as how it works,
how to thread it, basic tension, cleaning, and much more. It will never
replace a sewing machine but it makes sewing much faster and
better! Materials required.
5500053 | CEUs: 0.9 | Sarah Champion
Apr 1 – Apr 15

Wed

6:00 – 9:00 pm

$125
3 sessions

EBTC

How to Crochet for Beginners
Become a crocheter and learn a skill passed down through
generations! Bring a friend or your teen and learn the basics of
crochet—the chain, single, and double stitches. Then you’ll be
ready to make granny squares, blanket edges, and more!

Sew Much More

5500055 | CEUs: 0.45 | Sarah Champion

Build on the foundation of Ready, Set, Sew and discover the many
things your sewing machine can do for you. Develop your skills in
pattern-altering, layout, and terminology. This class includes more
advanced techniques such as how to sew darts, zippers, facings,
seam finishes, and hems to create your own beautiful handmade
garment. Materials required.

Feb 5 – Feb 19

Wed

6:00 – 7:30 pm

3 sessions

EBTC

Mar 4 – Mar 18

Wed

6:00 – 7:30 pm

3 sessions

EBTC

210005 | CEUs: 1.2 | Maryse Vaillancourt-Prescott
Feb 24 – Mar 16

Mon

6:00 – 9:00 pm

$125
4 sessions

EBTC

Sewing With A Pro
This class is for intermediate to advanced sewers who still feel they
still need a “Sewing Mentor” at their side for guidance as needed. You
will work on a more individualized basis, choose your own project, and
work at your own pace all while advancing your sewing techniques.
This is a great class to be your weekly-sewing-get away and you will
leave a more successful and self-sufficient sewer! Materials required.
210006 | CEUs: 0.9 | Maryse Vaillancourt-Prescott
Mar 23 – Apr 6

Mon

6:00 – 9:00 pm

$49

$125
3 sessions

REGISTER AND SAVE
Take three sewing classes for only $299!

EBTC

COLUMBUS ACADEMY OF LIFELONG LEARNING

Are you retired?
Interested in meeting new people,
having fun, learning new things?
So are we. Answer the CALL!
As a member of Columbus Academy of Lifelong
Learning you may take a part in all classes, socials,
field trips, birthday lunches, book club, mah jongg,
card and board games, walking group, and more.

For more information, visit our website:

www.ColumbusCall.org

Register now! columbusstate.edu/ce | 706.507.8070
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CSU YOUTH DANCE CONSERVATORY
SPRING 2020 SEMESTER —
 BEGINS JANUARY 6

Creative Movement,
Pre Ballet and Pre Level 1
DANCE CLASSES BEGIN AT AGE 3

Formal Classical Ballet
LEVEL 1 TO 7 INSTRUCTION

Pointe Ballet
Our qualified instructors emphasize a
structured approach to your dancer’s
technical and artistic development with
special care in the area of pointe work.

CSU Youth Dance Conservatory is the
official dance school of The Columbus Ballet

strength, passion, grace — foundations for a lifetime
28
Continuingof
& Professional
Education
| columbusstate.edu/ce
ForCSU
schedule
classes visit
columbusstate.edu/ballet.

| To register call 706.507.8070.
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DANCE
Latin Dancing: Salsa and More!
Soak up the passion, spirit, and rhythm of Latin dancing in this
sampler class. Move your body to lively Latin beats as you learn basic
steps and then learn how they compose some of the more popular
Latin dances: Salsa, Merengue, Cumbia, Bachata, and Cha Cha. Each
week you’ll build on the steps learned in the previous class until you
develop the basic skills for each dance. Individuals and couples are
welcome. Discount for couples! Register together and pay only $125
per couple.
5580001 | CEUs: 0.5 | Pedro Rodriguez

$69

Feb 3 – Mar 2

Mon

6:30 – 7:30 pm

5 sessions

EBTC

Mar 16 – Apr 13

Mon

6:30 – 7:30 pm

5 sessions

EBTC

Modern Movement & Dance
Yoga, modern dance, and ballet come together in this confidence
building class! The roots of modern dance come from mallet, and
while modern dance is more free and expressive, it emphasizes
proper alignment and technique like ballet. Proper form is also
necessary in yoga, and these principles of movement will all come
together to build a foundation for exciting choreographed dance
sequences. You will explore movement like you haven’t before: lying
down, standing, sitting, and across the floor. This class will not only
build your confidence, but it will improve your flexibility, strength,
body awareness, and rhythm, in a small, safe setting, while having
fun!
5580004 | CEUs: 0.4 | Erika Bloodworth

$49

Feb 5 – Feb 26

Wed

6:30 – 7:30 pm

4 sessions

EBTC

Mar 18 – Apr 8

Wed

6:30 – 7:30 pm

4 sessions

EBTC

Adult Beginner’s Ballet: Level I
Join Katy Hamrick, one of CSU Dance Conservatory’s expert
instructors, as she introduces you to the elementary positions of
classical ballet. Classes are slow and thorough to ensure proper
alignment and understanding. You’ll gain strength, endurance, and
coordination as you gracefully reduce stress over the course of six
weeks.
5580005 | CEUs: 0.6 | Katy Hamrick
Jan 23 – Feb 27

Thu

5:00 – 6:00 pm

$79
6 sessions

EBTC

HEALTH & FITNESS
Pilates: Essentials
Pilates is known for its low-impact movements, lengthening of
muscles and stress-busting breathing techniques. Develop your
abdominal core strength, decrease lower back pain, and improve
overall flexibility using your own body weight as resistance. You will
tone, tighten, and define muscles you didn’t know you had. Don’t
forget to bring your mat!
110004 | CEUs: 0.6 | Cathy Nail

$69

Jan 14 – Feb 18

Tue

6:00 – 7:00 pm

6 sessions

EBTC

Apr 7 – May 12

Tue

6:00 – 7:00 pm

6 sessions

EBTC

Yoga FUNdamentals
Strengthen, tone and increase balance in a way that is fun and gentle
on your body. Gain an understanding of releasing and grounding as
you build flexibility in your spine and practice proper body alignment
with breathing techniques. Relax & revitalize your mind in this class
that fuses intentional breathing and movement. Wear comfortable
clothing and bring a yoga mat. No previous yoga experience
necessary.

Adult Beginner’s Ballet: Level II

5510060 | CEUs: 0.6 | Cathy Nail

Ballet is a fun way to tone and tighten your body. You will
continue building strength and learning essential ballet skills in
this second six-week course, where classes are slow and thorough
to ensure proper alignment and understanding.

Feb 25 – Mar 31

5580006 | CEUs: 0.6 | Katy Hamrick
Mar 5 – Apr 9

Thu

5:00 – 6:00 pm

$79
6 sessions

EBTC

Tue

6:00 – 7:00 pm

$69
6 sessions

EBTC

REGISTER AND SAVE
• Take two fitness classes for only $135!
• Take three fitness classes for only $189!

Register now! columbusstate.edu/ce | 706.507.8070

29

PERSON A L EN RI CH ME N T

Create Your Financial Plan Like A Pro!
If you want a professional financial plan without the cost of a
professional financial planner, we have the course for you! Taught by
a savvy & fun Certified Financial Planner, you will leave this course
with your own financial plan. You will walk through the process,
learning what pitfalls to avoid along the way. Whether you are just
starting your career or getting ready to retire, Mike will answer all
your questions with humor!
5540071 | CEUs: 0.6 | Mike Irvin
Mar 4 – Mar 25

Wed

6:00 – 7:30 pm

$89
4 sessions

EBTC

Orchid Gen(i)us

LIFESTYLE

This course will introduce the Orchidaceae family and its most
commonly cultivated hobby plants, the Phalaenopsis, or “moth
orchid”. We will teach you about orchid care, including proper
temperature, light, and use of fertilizer, as well as demonstrate
repotting and watering. You will leave with the knowledge required
to cultivate your own orchid collection.

Sailing in the South
When you’re sailing—you’ll find tranquility, you’ll find serenity, you’ll
find the joy of innocence again! Residents of Columbus, GA and the
surrounding areas—enjoy this unique opportunity to sail at Lake
Harding under the tutelage of the Chattahoochee Sail Club! First,
you’ll learn the rules and tools of safe sailing and then enjoy a fun,
shoreline picnic. Next, if the wind is right, you’ll spend the rest of your
day sailing away! Only 12 seats available. Register now!
5540055 | CEUs: 0.6 | Chattahoochee Sail Club
Apr 4

Sat

10:00 am – 4:00 pm

5540073 | CEUs: 0.4 | Michelle Jones

$49

Feb 4 – Feb 25

Tue

5:30 – 6:30 pm

4 sessions

EBTC

Mar 24 – Apr 14

Tue

5:30 – 6:30 pm

4 sessions

EBTC

$99
1 session

Tax Strategies for the 99%
Being strategic about your taxes can save you time and mone in
the long run. This class is taught by an IRS-Registered Tax Preparer
who specializes in tax planning and strategy. He will help you save
money and lower your taxes by discussing the various strategies and
teaching you how to successfully implement them.
5540060 | CEUs: 0.4 | Dennis Legori

$49

Feb 15

Sat

9:00 am – 1:00 pm

1 session

EBTC

Mar 14

Sat

9:00 am – 1:00 pm

1 session

EBTC

Smart Phones, Smart Parents
Don’t let yourself be intimidated by technology—bring your
smartphone or tablet and join us for a few hours of discovery. You’ll
learn tools and tricks to help you stay current and connected. For
parents, we will also share how to set up the controls and monitoring
features of your child’s smart device. Join the future where function
meets fun!
5540068 | CEUs: 0.4 | Keith Grier
Feb 29

Sat

9:00 am – 1:00 pm

$59
1 session

EBTC

Korean 101
Get the in-person exposure you need to deepen your understanding
and appreciation of Korean language and culture! This beginnerlevel course will help you build basic Korean communication skills
by integrating listening, speaking, reading, and writing. You will learn
basic phonetics, letters (Hangul), conversation, and manners that
are important in Korean culture. In-class interactions will help you
introduce yourself, greet others, show appreciation, apologize, make
requests, place an order, and more!
5540074 | CEUs: 2.0 | Ryuna Han
Feb 5 – Apr 8
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Wed

6:00 – 8:00 pm

$169
10 sessions

EBTC

C S U CO NT INU ING & PRO FE SS IO NAL E DU CAT IO N | S PR I NG 2020

PHOTOGRAPHY
Camera Lab
Modern digital cameras are amazingly complex pieces of machinery
that require you to navigate a dazzling array of menu options, multifunction buttons and switches to operate, and the manufacturer’s
user manuals can be frustrating to use. This class will teach you the
essential settings for your specific camera, train you to use those
settings, and prepare you for Digital Photography I. Bring your
camera, user manual, and a selection of lenses if available. Wear
comfortable clothes and walking shoes.
5590002 | CEUs: 0.6 | Kenny Gray
Jan 18

Sat

9:00 am – 4:00 pm

$89
1 session

RAPC

Digital Photography I
Learn terms like F-Stop, focal length, perspective, depth of field,
shutter speed and ISO; practice them with your instructor and
your photography will be transformed forever. You will have four
classroom sessions and a half day hands-on photo shoot. Bring your
SLR or mirrorless camera and lenses to the first class. This class is
required for anyone wishing to participate in the Digital Photography
Certificate Program.
5590003 | CEUs: 1.6 | John Helms
Jan 21 – Jan 30
Feb 1
Feb 3

Tue, Thu
Sat
Mon

7:00 – 9:00 pm
9:00 am – 4:00 pm
7:00 – 9:00 pm

(6 sessions total) $219
4 sessions
1 session
1 session

RAPC
RAPC
RAPC

Digital Photography II
You will learn more about topics taught in Digital Photography I and
be introduced to new topics, including white balance techniques,
creating in-camera picture styles, shooting and processing RAW files,
intro to Adobe Photoshop Lightroom 5 and more. Required: Digital
Photography I. Wear comfortable clothing and shoes for Saturday
class. Class will have a one hour lunch break on Saturday.
5590004 | CEUs: 1.4 | Richard Dennard
Feb 4 – Feb 13
Feb 15

Tue, Thu
Sat

7:00 – 9:00 pm
9:00 am – 4:00 pm

CE RT IFICAT E PRO G RAM

$219
4 sessions
1 session

RAPC
RAPC

Digital Photography
The Digital Photography Certificate Program provides
a structured photographic curriculum. In order to
earn this certificate, eight required classes and four
additional classes (minimum of 96 hours) must be
completed. Students who wish to gain practical,
hands-on knowledge in the field will be able to
develop new skills and build on existing skills in a
relatively short period of time. Our program allows
students, whether hobbyists, dedicated amateurs
or aspiring professionals, to focus on the right
techniques for their own personal
success. Reservation required.
COURSE LIST:

Lightroom I
Adobe Photoshop Lightroom CC is a powerful workflow solution
for modern digital photographers. Learn to process RAW files
and organize and edit photos, while establishing a productive
personalized workflow. Basic computer skills and file management
are needed to complete this class. This class is required for anyone
wishing to participate in the Digital Photography Certificate Program.
Required class: Digital Photography I.
5590007 | CEUs: 1.2 | Kristy Shirley
Feb 18 – Feb 27

Tue, Thu

6:00 – 9:00 pm

$219
4 sessions

EBTC

FREE Digital
Photography
Certificate
Orientation

Camera Lab
Digital Photography I
Digital Photography II
5590001 | Kenny Gray
Lightroom I
Tue, 6:00 – 7:00 pm
Photoshop I
January 14
1 session | RAPC
Creative Compositions
Creative Flash Photography
Constructive Critiques
+ Four more classes of your choice
See individual course descriptions for dates and times.

Register now! columbusstate.edu/ce | 706.507.8070
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Lightroom II

Photo Studio Rental
Before you invest in a home studio, consider taking
advantage of the prestige and history of the Rankin
Arts Photography Center. Your clients will love
meeting you in the beautiful Rankin lobby and
being escorted to the 2nd floor studio.
The 800 square-foot space features 11-foot ceilings, is
fully equipped with professional studio flash units and
accessories (soft boxes, barn doors, booms, stands,
etc.), radio transceivers, and a variety of backdrops.
Your clients will love meeting you in the beautiful
Rankin lobby and being escorted to the 2nd floor
studio with large restrooms just a few steps away
Reservations required.

Contact Kenny Gray at 706.888.1109.

Private Lessons
& Customized Classes
We design private lessons for individuals or small
groups in the following topics: Digital Photography,
Adobe Photoshop, Studio Photography, Location
Portraiture, Event Photography, Wedding
Photography, Digital Printing, Black and White
Fine Art, iPhone Filmmaking, and more.

This class expands on the fundamentals of Lightroom I by introducing
additional tools and techniques. You will edit your own photos to
learn black & white conversion methods, portrait enhancements
and more. We recommend completing this class in addition to
Lightroom I to gain a more complete understanding of the power of
the program. Required class: Lightroom I.
5590008 | CEUs: 1.2 | Kristy Shirley
Mar 3 – Mar 12

Tue, Thu

6:00 – 9:00 pm

$219
4 sessions

EBTC

Photoshop I
Adobe Photoshop CC offers editing options unavailable in Adobe
Photoshop Lightroom CC. You will learn the Photoshop interface,
some useful tools, how to adjust color and contrast, crop your
photos and more. The Photoshop workflow you learn will be useful
for any later version of Photoshop or Photoshop Elements. Required
classes: Digital Photography I, Lightroom I. This class is required for
anyone wishing to participate in the Digital Photography Certificate
Program. Note: students need a flash drive for this class.
5590009 | CEUs: 1.2 | Teressa Phillips
Mar 17 – Mar 26

Tue, Thu

6:00 – 9:00 pm

$219
4 sessions

EBTC

Creative Compositions:
Classroom and Hands-On

Create an unforgettable
team-building activity
or get the extra instruction
you need!

After you have learned your camera equipment and key techniques,
you still need experience and practice to recognize and create
captivating photos. In our Creative Compositions: Classroom and
Hands-On course, Master Photographer Richard Dennard, will show
photos to illustrate various strategies for good composition and
discuss reasons to break the rules. You will have time in the field with
our expert instructor to identify and practice the techniques learned.
You will also engage in lively conversation with classmates and your
instructor to gain knowledge and ideas to take photos that stand out.

Contact us at 706.507.8070.

5590005 | CEUs: 1.0 | Richard Dennard
Feb 19 – Feb 24
Feb 22

Wed, Mon
Sat

7:00 – 9:00 pm
9:00 am – 4:00 pm

$149
2 sessions
1 session

RAPC
RAPC

Creative Flash Photography
All who love photography are welcome
to enroll and participate in Photopia.
Monthly meetings and activities will
inspire your creativity. Join us!

Digital flash photography can be frustrating for even experienced
photographers. Learn strategies for getting more consistent
exposures and techniques for using your on- and off-camera flash as
a main, fill and bounce light source. Prerequisite: Digital Photography
I. Students will get maximum benefit from this class if they own and
bring a hot-shoe flash.
5590006 | CEUs: 0.9 | John Helms
Mar 11
Mar 14

Visit rankinartsphotography.com/photopia
or email photography@columbusstate.edu
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Wed
Sat

6:00 – 9:00 pm
9:00 am – 4:00 pm

$149
1 session
1 session

RAPC
RAPC
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Photoshop: Adjust Your Photos
for Printing and Online Contests

Macro Photography: The Close-Up

You will learn how to prepare your best photos for printing by
professional labs and for submission to contests. Topics include:
sizing images, resolution, aspect ratios and cropping.
5590022 | CEUs: 0.6 | Teressa Phillips
Mar 14

Sat

9:00 am – 4:00 pm

$89
1 session

EBTC

Uptown Portraits
In this fun, hands-on class, you will learn a classic, low-cost, low-tech
approach to creating beautiful portraits anywhere, with any camera.
Photographers of all skill levels will enjoy this fun class, which features
a short classroom session followed by an Uptown Columbus photo
shoot. You will learn to find beautiful light in a variety of locations.
Bring your camera, fresh batteries, a clean memory card and wear
comfortable clothing.
5590021 | CEUs: 0.5 | Kenny Gray
Mar 21

Sat

9:00 am – 3:00 pm

$89
1 session

RAPC

Portraits by Window Light
In this relaxed Saturday class, you will learn to use natural window
light to produce professional-quality portraits. Topics covered
include: posing, props, backdrops, diffusers and reflectors . Spend
the morning and early afternoon making portraits, then share your
work with your classmates and benefit from your instructor’s input
and gentle critique. Required class: Digital Photography I. One hour
break for lunch.
5590026 | CEUs: 0.5 | Kenny Gray
Mar 28

Sat

9:00 am – 3:00 pm

$89
1 session

This Saturday class features a live macro photo shoot with the
instructor, after which your work will be reviewed in the classroom.
You will learn different applications for macro photography as well as
how to choose the best equipment and accessories. Required: Digital
Photography I. One hour break for lunch.
5590017 | CEUs: 0.6 | Natalie Williams
Apr 4

Sat

9:00 am – 4:00 pm

$89
1 session

RAPC

Turning Pro: The Business of Photography
Photographers who want to turn their passion into profit usually have
lots of questions: What are the legal and financial issues involved?
Is my photography good enough to sell? If so, how do I price my
work? What are the most effective methods for marketing my work?
I hear the word “branding” used a lot-what does it mean, exactly?
Our instructor has the answers, gleaned from decades of success as
a professional.
5590027 | CEUs: 0.6 | Kenny Gray
Apr 14 – Apr 16

Tue, Thu

6:00 – 9:00 pm

$99
2 sessions

RAPC

Shoot! Edit! Print!
Spend the morning shooting with the instructor in Uptown, then
gain insights into image selection and composition during a friendly
critique of your morning’s work. Finally, the instructor will discuss
desktop printing and will make a museum-quality print, on cotton
rag, of your best image, for you to take home.
5590025 | CEUs: 0.6 | Kenny Gray
Apr 18

Sat

9:00 am – 4:00 pm

$99
1 session

RAPC

RAPC

March 30 – April 3

Join us for a week full of discovery, fun, creation and imagination.
Relax knowing your kids are safe and secure on CSU’s beautiful
main campus with passionate instructors overseeing their spring
break shenanigans! Everyday, your kids will experience a new
theme and new activities. Activ8 Spring Break’s amazing action
stations will ensure they are always learning and having fun!

Camps for kids — AGEs 4 – 7 and 8 – 1 4

Camp info:
page 36

INFORMATION
REGISTER EARLY!
The earlier you register,
the more likely you are
to reserve a seat in class.

columbusstate.edu/CE

706.507.8070

FEES

PERMANENT RECORDS

Course fees are stated at the end of each course description; payment
is due at the time of registration. Laws exempting senior citizens from
college tuition costs do not apply to these self-supported courses. No cash
is accepted after 5:00 p.m. If you register after 5:00 p.m., please pay by
check, credit card, or company billing (purchase order number and contact
person required). Make checks payable to Columbus State University.

The Continuing & Professional Education Unit (CEU) is a nationally
recognized measurement of noncredit course work. One CEU (1.0) may
be awarded for each ten hours of participation in an approved program.
We keep a permanent record of participation in selected programs, issue
a certificate to acknowledge successful completion of the program,
and provide official transcripts to you or your employer. All requests for
transcripts must be in writing.

REFUND POLICY
As Continuing & Professional Education (CPE) is a self-supporting branch
of Columbus State University, we rely on student registration fees to
cover all costs. If you must withdraw from a class, please notify us by
5:00 PM at least three business days before the course begins. A full
refund minus a $20 processing fee will be issued. You may also choose to
accept a CPE credit voucher for the full course amount, in lieu of a refund,
and processing fee will be waived. If you withdraw after the 3-day period,
but before the class begins, you will receive a 50% refund or credit
voucher. No refunds can be given after a class begins.
In the event of class cancellation or changes of times and dates, we will
attempt to notify you at least two business days before the course begins.
If you cannot attend the course due to these changes, you will receive a
CPE credit voucher, which is valid for 18 months from the date of issue.

INCLEMENT WEATHER POLICY
Columbus State University will not issue refunds for classes that have been
postponed due to inclement weather or other circumstances beyond our
control. We will make every effort to reschedule such classes. In the event
of inclement weather, tune into your local radio or television station for
information about closings.

"

Continuing & Professional Education
Columbus State University
4225 University Avenue
Columbus, GA 31907-5645

REGISTRATION FORM

PAYMENT PLAN POLICY
Continuing & Professional Education offers payment plans for select
Professional Development courses. Eligible courses are taught in-house
with a tuition fee of $300 or more. Online courses or courses offered via
third-party educational partners do not qualify for this payment plan
option. However, some of these programs may be eligible for financial
assistance offered through the educational partner.
The Continuing & Professional Education payment plan offers the option
of paying tuition in installments. 50% of the tuition is due at the time
of registration. The remaining 50% is due on or before the first day of
class. In order to utilize the Continuing & Professional Education payment
plan option, you must register for the desired course(s) in person and
complete a Payment Plan Agreement. For more information or to inquire
about the eligibility of specific classes, please call 706.507.8070.

FUNDING OPTIONS
The Department of Veterans Affairs approves many of our certificate
courses for VA education benefits. For information or to inquire about a
specific course, call 706.507.8070. Military spouses may also use MyCAA
funds for certain courses. For more information regarding MyCAA, go
online to https://aiportal.acc.af.mil/mycaa/ or call 800.342.9647.

Please print clearly and fill out completely. This form may be duplicated.

NAME

ADDRESS

WORK PHONE

CITY / STATE / ZIP

CELL PHONE

DATE OF BIRTH

EMAIL

PARENT / GUARDIAN NAME (IF UNDER 18)

Payment Method
Cash

Course Name

Start Date

Fee

Check

Please make check or
money order payable to:
Columbus State University
To pay by credit card,
please call 706.507.8070 or
go to columbusstate.edu/CE.
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Total

Check out our

classes!

SPRING 2020

PROFESSIONAL
DEVELOPMENT

ELI

Social Media Marketing 4
Event Planning 6
Introduction to Microsoft
Excel 2019/Office 365 12
Introduction to Windows 10 13
Phlebotomy Technician 17

Learn English
Through Current Events 25
Parents and Pre-Schoolers:
English Class for English Learners 25

CREATIVITY
AND EXPRESSION

Praxis Core Prep 24

How to Crochet for Beginners 27

Project Management
Professional Prep I & II 0

Adult Beginner’s Ballet Level I & II 29
Photoshop: Adjust Your Photos
for Printing and Online Contests 33

706.507.8070 |

columbusstate.edu/ce

ONLINE CAREER TRAINING

• Self-paced, Start anytime

Learn in-demand skills around your schedule. This online, self-paced training
is designed to prepare you for entry or advancement in career opportunities.

• Books and materials included

Certified Ethical Hacker:

Human Resources Professional

This accredited course provides the advanced
hacking tools and techniques used by hackers
and information security professionals alike
to break into an organization.

Explore the foundational aspects of HR,
including human resource laws, hiring
disciplines, and labor relations.

CompTIA Certification:
A+ / Network+ / Security+

Learn general and electrical safety procedures,
use of common hardware and materials used
in an electrical system, how to read and
understand building plans, and more!

Get a comprehensive foundation for
IT professionals and prepare for the
corresponding industry certification exams.

Certified Paralegal
Train for a career as a paralegal! By course
completion, you will be prepared to sit for
and pass the Certified Paralegal (CP) exam.

Residential Electrician

Welder Technician
Learn how to properly and safely operate
welding equipment and machinery as well
as learn math, inspection, materials, quality,
metal cutting, grinding, forming, robotics,
and rigging.

Veterinary Assistant
Learn about every aspect of veterinary
assisting and how to interact professionally
with clients. Gain the expertise you need
to work in positions that look after animals.

careertraining.ed2go.com/colstate

• 24/7 Access
• Certificate of Completion
• Certification Exam Voucher
may be included
• Financial assistance available
• Student Advisors Included
• Industry Recognized
Certifications
• Counselors help match
your interests

Non-Profit
Organization
U.S. Postage

Continuing & Professional Education
Columbus State University
4225 University Avenue
Columbus, GA 31907-5645

PAID
Permit No. 10
Columbus, GA
31907

Columbus State University is a member of the University System of Georgia
and an Affirmative Action/Equal Opportunity Institution

March 30 – April 3

AGES 8 – 1 4

AGES 4 – 7

Do It Yourself!

Creative Cooks!
7550006

Mar 30 Mon

$49

Mar 31

Tue

$49

7550006

Apr 1

Wed $49

Awesome Artists
7550006

Apr 2

Thu

$49

7550006

All 5 Days:

Only $199!

Apr 3

Fri

$49

Mar 31

Tue

$59

Apr 1

Wed

7550005

Apr 2

Thu

$59

Science Rocks!
Apr 3

Fri

All 5 Days:

Send your kids
on a spring break
vacation they’ll
always remember!

$59

Chopped!

7550005

Silly Sports

$59

The Amazing Race
7550005

Cool Culture

Mar 30 Mon

Fantastic Fitness
7550005

Super Science
7550006

7550005

$59

Only $249!

Cost includes
lunch supervision.
Box lunch may
be purchased
for $10 per day.
Order by March 23.

More info:
page 36
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